
Fiscal Year: 2022 Traveler Name:

Date: 

Dept. # 

(2 digit)
50

Project & 

Detail #
 G501848 Departure Date

4/29/2022

Division #

 (4 digit) 
5001

Sections & 

Opt

500112

HE32

# of Days in 

Travel Status on 

City Business 5

0 Number of previous out of city trips by this employee this fiscal year

1 Number of persons from this agency making this trip

Estimated 

Expense
EXPENSES: # Days Amount

Amount x Days = 

Total

1,100.00$       
First / last Day Per 

diem 75% 
2 55.50$       111.00$       

Amount (3) Lodging 4 $327 1,308.00$       

(4) Misc. Cost 

Ex: local ground 

transportation, 

luggage, parking

150.00$       

$1,275 2,891.00$       

Notes:

Date: 3/16/2022

Airfare 

City Auto

(5) Personal Auto

Fund/ Subfund

Program

222.00$       

-$        

REGISTRATION:

(1) Full Day GSA

M&IE Per Diem
3 74.00$       

Other

List any notes about travel here- if you are extending the trip for personal stay, list if the conference provides any 
meals

*Supervisor Signature (optional for  department use, Auditors Office accepts DAX electronic approval as Director Approval)

See Auditor's Intranet site for policy and entry instructions to DAX.

Enter amount and attach supporting documentation (copy of 

registration  or  marketing material). 

Registration

63970

Checked bags, parking, 

ground transportation

City of Columbus - Travel Encumbrance - BRTE Form 

Explanation:  Must include destination city and business purpose

2251

(1)  Meal & Incidental 

Expense (M&IE) 

Allowance - use GSA 

meal rate for destination 

city from www.GSA.gov 

/travel. 75% rate to be 

used for 1st and last day 

will calculate based on 

GSA rate entered for full 

day. Enter full GSA rate 

including $5.00 incidental.

(2) Deduction for 

provided meals will 

calculate based on 

positive figure entered. 

Use individual meal GSA 

rates as needed.

(3) Lodging Amount -

Enter estimated daily 

amount including taxes 

and fees.

Itemized hotel

receipt will be required for 

payment.

(4). Misc. Costs -

Include additional 

explanation 

if over $150.00

5. Personal Auto -

travel, include

mileage estimate in 

explanation or notes

Travel Expenses

63965

$4,166.00TOTAL BRTE

TRANSPORTATION to 

Destination City:

  Traveler DAX Vendor #  36370

KEN BURNS

Travel to San Diego, CA for National Filmmakers Conference, Creating Great Documentaries for All to be held 4/30-5/3.  

Conference will provide important information and networking for building capacity to advance equity in Filmmaking. 

Conference is approved by funders. Filmmaking and public health do work collaboratively to help improve lives of residents 

by planning with intention for inclusion and equity. 

HE005

3/16/2022

-$        

(2) GSA Rate for total amount

of meals included in 

registration or lodging (reduces 

per diem)

Revised  06/2019

Supervisor signature here - this is required

Search RT 
flights and put 
an estimate 
(estimate 
high) Provide 
search as back 
up 
documentatio
n

Attach all backup documentation- Flight searches (at least two airlines), 
registration cost, hotel, misc costs.
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United bag check fee for 1 bag $35 each way 

 

American bag check fee for 1 bag $30 each way 
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National Filmmaking Conference > Register 

San Diego, California I April 30-May 3, 2022 

Online I May 18-20, 2022 

For the first time, NPC includes two distinct events: an in-person experience in San Diego, and an 

online event! Make NPC22 your own by selecting the registration option that best fits your interests, 

schedule, and your budget. 

Greatest value! Get access to both the in-person conference and the online event with NPC22 All I 

Don't forget: APA members enjoy significant discounts for NPC22 registration. If you're not an APA 

member already, join now for the best price on NPC22. 

Join APA 

Register now for early registration rates. Prices go up April 1, 2022. 



 

Per night rate   $289.00 4 nights  1156.00 

CA fee per night  $0.77    3.08 

Subtotal       $1159.08 

Hotel tax   12.5%    $144.89 

Total        $1303.97 



Non-member after April 1, 2022 is $1275 
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